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l. N{r-rc tlich

Qurl,trinh clLrl'c1inh.,e trinh tU, tr6ch nhien'r va tO ch[rc thuc hi6n c6ng tzic t6 chflc cdc lcip

, , :..
tlllti llrtr. h()l rlLI(rllg.

2. Pham vi

Qu1, trinh ap clLrng cho viec t0 ch[Lc c6c liip B6i dudng ngacl.r Chuy6n vi6n, Clhu1,6n chinh vi
,:

I tttlll tll.ttt eill) ph()1,18.

3. 'l'ni li0u viOn din

Clrur cLL Qury6t ilinh so 1 S5/QD-TLCBQL ngdy 29131201 9 cua HiCu truon-e Trucrng Crin bQ quan lj
ti I V i r 0 r'i€c Bar-r lTair-rh quy ch€ t6 chirc vd hoat c10ng cira-t-r'LLd'ng C6n bQ cludn ly GTVT.

{. t)inh nghi:r, czic tu'r,i6t tlt
r tlGll: Ban Gi6m hi6r-r

I I l': I Iii'Lr lltnrrrg

+- QD: Qu1,6t clinh

I l). l) l'-QLI(ll: Pirdng IJao tao va cluiin l-v kl-roa Jroc

' P Tcll('l': Phong fdi chinh k0 todn

+ P. TC-tlC: Phong'fti ch(Lc - hdnh chinh

t Vf': Vir thr-r

I CV: Chuy6n vien

I CVC: Chul'€u r,'ien chinh

+ I-Dtlt): Lir-rh clao cdp phong

5. NOi clung: So'cto Qu1, 1ri,',n t6 chuc ceic lcl'p B6i dudng ngach Cl1u-v$n vi6n, Chr:ven chinh vd Linh
,;

rlllo e ll1't llh()lrg.



STT Ti6n trinh
Trrich

nhiQm
Hd so cdng viQc

I(hao sAt nhu cAu. Th6ng b6o

chi6Lr sinh

BGFI,

P.DT-

QLI(LI

- Gtri tru6'c khai gi6ng 30 ngdy

BM.01.QT. PDT
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P. DT-

QLr(H
- LAp Danh s6ch hgc vi6n

J Qur,6t clinh rld l6p I-IT BM.02.QT. PDT

{
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P.DT-

QL,KH.

P.TCKT,

TrtLtinq

I(hoa,

BG[.I

- L6p du toan

- LAp lich hoc/ lich phAn c6ng uiang viOn

(Theo chtnntg lrinh c't.tu R0 NQi vu1

P" DT-

QLKH

- Glti 1nL6c lihi nlrlip hoc 07 n-ud1'

BM.03.QT. PDT
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GVCN,P.

DT.

QLKlr.

BGI.I.

P.TC-I IC.

(]V, IIV

- Vi6t bing tin, chuAn bi khdnh ti€t. 16

tAn. Mal<et. h6i truorrg, I6p hoc. clrLrp

iinlr, alua tin tr0n Website. cli6tr re"

- Phit phi6Lr I'lV (BM.04.QT. PDT)

- ThLr h6 so, ph6t tdi li6Lr. lich hoc:

- Ph6 bi6n qLr1, ch6 hoc tAp, bAu ban chn

su' l6p.

QD cir ban cdn sr-t

Itip
1 HT BM.0s.QT. PDT
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STT Ti6n trinh
Tr6ch

nhiQm
H6 so c6ng viQc

8

P.Dl'-

QI,KH,

GVCN,

GV. IJV

- I(i6rn sozit gid'giAng

- Di6m clanh HV (HV ky/ph6t phi6u)

9

+

t-iy rli I'iCnr tra. To chilc l<iem tra ciic phAn

hoc. charl bdi. r,Ao di€nr. 'l-6 ch[rc hoc b6
sLrn-r.. I' irinr lra ho strng. r,r\o cli6nr l<i6rn tra b6

sLrng (rr6Lr cci).

(JVCN.

f,. D'l'-

Qr-r(rr.

GV. HV

- Chc bie n ban ( coi l<i6rn tra/ cld cdn

rri6nr phong) BM.06/07.QT. PDT

- Dnrrlr sie lr HV lirn bii I<ii'rrr lrir

r0
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I'hLr I L/U'l'H: PhAn c6ng clrlinr TLlBT'H:
clranr IL BTll: r io clicrrr. Tong lrop cl iern.

IIop BLiS I6p d6 nshi lihen thLLdng.

GVCN,

P. [)T-

QI-KH,

CV, HV

- PhAn c6ng ch6m TLIBTH

- Phi6u chAm TL/BTH

BM.08.QT. PDT
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V
GVC]N.

P.DT-

QLKH

- Bing t6ng hop cli6nr

rlM.09.QT. PDT
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V
GVCN,

P.DT-

QLKH.

FII'

BM.10.QT. PDT

I3 QD l<hen thr"Long

CJVCN,

P.DT-

QI,KH.

FI'I'

BM.l1.QT. PDT

ll

I GVI]N.

P. Dt--

QLr(Lr.

P.'IC-IIC

- L6y s6 Chrhng chi;

- Rd sorit lai h6 so IJV, din inh, trinh l<rl':

- D6ng dAu. girip lai.
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86 giang
(l(6t thirc l<h6a hoc)

GVC]N.

P.DT-

QLKr-r,

BGH.

P.'fC-I]C,

GV. HV

- Vi6t bing tin. chuin bi l<h6nh ti6t. 16

tArr, Maket. l"16i trr-Long. chup anh, drra

tir-r tr6n Website. cli€Lr re:

- Danh shch HV l<."-' nhAn chflng chi.

IlM.12.QT. PDT
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QD c6ng nhAn hodn
thinh vd c6p CC


